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Certificate in Business English Communication
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Certificate in Business English Communication
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(BEESEEEREE)
This programme aims to help learners acquire competencies to use increasingly
complex English language in a wide range of largely familiar business contexts, so
that they are able to perform executive duties effectively in the office.
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PILO1 ZEiR{H N EEREHEAMS |
PILO2 ZEfR&EEReE A R HAFE
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PILO4 &AL RAVREEIEE FE AT RO A R A St 2 i T A U -

(BlEZpEEE)

SERKERIETR B2 EEAE

PILO1 ({EH EEAIZES A

PILO2 SRS TEAIES SR

PILO3 F AR SRS = R AR

PILO4 S TERIZEE AR »

PILO5 f[#EAfa {5 R EfIEE N FTTHERIEES ' &
PILO6 f&fSUI{o[{E o] THET SRS T TRIZENTE M T (F -

(BEREINBE)

SERGERETR SRR ERE ¢

PILO1 EERE AR R R

PILO2 ZERZEIHEETIHHTE

PILO3 7{EfR&E kiabfli NEHERE T AT R
PILO4 {EfEE Kbl NEFRM AT EE K
PILOS EiEfEH S MR bRE AL -




-14 -

(A EREBIEE )
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PILO2
PILO3
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(PRI EEEEE)

PILO1

PILO2

PILO3

PILO4

PILO5S

Participate in oral interactions of increasing length and complex language,
about identified subjects relating to a wide range of largely familiar
business contexts of performing executive duties in the office, in order to
establish and maintain social relationships effectively with interlocutors in
the workplace;

Participate in oral interactions of increasing length and complex language,
about identified subjects relating to a wide range of largely familiar
business contexts of performing executive duties in the office, in order to
understand and communicate effectively with interlocutors in the
workplace;

Understand written texts of increasing length and complex language,
relating to a wide range of largely familiar business contexts of performing
executive duties in the office, by using well practiced language skills in
reading, for general information and locating/extracting specific
information;

Understand and produce written correspondence of increasing length and
complex language, relating to a wide range of largely familiar business
contexts of performing executive duties in the office, by using well practiced
language skills in reading and writing, in order to understand and
communicate effectively with correspondents in the workplace; and
Demonstrate reasonable clarity in writing texts of increasing length and
complex language, relating to a wide range of largely familiar business
contexts of performing executive duties in the office, by using well practiced
language skills in writing, in order to communicate effectively with
readerships in the workplace.
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Module

QF Level

UoC Code

QF Credits

(1) Social Conversational
Communication

(2) Business Conversational
Communication

(3) Business Reading Skills

(4) Business Correspondence

Communication

(5) Business Writing Skills

GCEN302A

GCENS303A

GCENSO05A

GCENSO06A

GCENS307A

23

Total

23
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e Achieve a minimum of 70% attendance; and
e 60% on overall assessments for each module
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Completion of Form 5 under the old secondary curriculum or completion of
Secondary 6 under the new senior secondary curriculum or equivalent; and 1
year working experience; OR

e Completion of QF Level 2 course in English Language or equivalent; OR

e Achieved IELTS 3.5 or equivalent.
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